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I.  MISSION STATEMENT 
 

Our Lady of the Assumption School, an educational ministry of Our Lady of the Assumption 

Parish encompassing preschool through grade 8, is a community of believers that exists to pass on the 

values, teachings, and traditions of our Roman Catholic faith.  Located in the northern area of San 

Bernardino, California, we serve our Parish as well as those located in the city of San Bernardino and the 

mountain and high desert Parishes.  We also open our doors to the surrounding community and those of 

other faiths with the expectation that all families accept the mission and philosophy of Our Lady of the 

Assumption School.   

 Our school, commissioned in 1958, and originally staffed by the Sisters of Mercy, focuses on 

helping our students recognize and develop their individual gifts and talents so that they may reach their 

highest potential in all areas; spiritual, moral, academic, social, cultural, and physical.  Beyond providing 

a rigorous Catholic education, we also offer a technologically rich learning experience for our students.  

We also instill in our students, with their multicultural backgrounds, a respect for life, an appreciation of 

all God’s gifts, and a sense of personal responsibility towards the environment. 

PHILOSOPHY 
 

 The Catholic school community of Our Lady of the Assumption School strives to live Gospel 

values and to support and develop within our school community the pillars of our San Bernardino 

Diocese; Faith Sharing, Collaboration, Reconciliation, and Hospitality.  Our goal is to share with our 

school community the Diocesan Vision of Hope and to engender within our students and families an 

enduring love of learning.   
 

 We hold that: 
 

  * Every child is a child of God, individual and free. 
 

  * Teachers function as mentors in the learning experiences of     

   their students. 
 

  * Parents and teachers have a shared and mutually supportive     

   responsibility in the educational process of the children. 
 

 At Our Lady of the Assumption School, teaching is a ministry, inviting students to develop a 

personal relationship with God.  We integrate elements of our Catholic faith into the entire learning 

process, provide regular opportunities for worship, promote community service learning, and we develop 

and implement opportunities for service.  In the interest of social justice, our goal is to create an 

awareness of the needs and problems of the world community and our responsibilities for others in need.  

Finally, we endeavor to assist our students in developing the skills necessary to meet life’s challenges as 

responsible citizens and followers of Christ. 
 

 We center our community in Christ, recognizing Him as the core of our being, and acknowledging 

Him as the source of all Faith, Hope, and Love.   
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SCHOOLWIDE LEARNING EXPECTATIONS 
 

PROFILE OF THE GRADUATE AT GRADUATION 
 

 Students graduating from Our Lady of the Assumption School will have the foundation for the 

following: 
 

 To Be A Person of Faith and Compassion, Grounded in Catholic Teachings Who: 
 

 * Prays daily 

 * Participates meaningfully in Mass, prayer, and liturgies 

 * Understands the teachings of the Catholic faith and the importance of the Sacraments 

 * Is an active example of a faith-filled leader 

 * Nurtures their faith with ongoing instruction 

 * Studies and reflects on the Word of God 

 * Strives to fulfill the Church’s mission of message, community, service, and worship 
 

 To Be A Responsible Citizen Who:  
 

 * Exhibits strong moral values in decision-making 

 * Models honesty and fairness in words and deeds 

 * Accepts responsibility for his or her actions 

 * Values and respects diverse cultures and beliefs 

 * Shows concern for global issues such as current events, politics, social economics, and the  

  environment 
 

 To Be A Life-Long Learner Who: 
 

 * Has the skills necessary for academic advancement 

 * Uses critical thinking skills in decision-making 

 * Accepts challenges that allow for growth in all areas 

 * Sets realistic goals and pursues them with confidence 

 * Utilizes available resources and values research 

 * Adapts to changes in technology 
 

 To Be An Ambassador Of Hope Who: 
  

 * Knows that each person is loved by God 

 * Realizes life is a gift from God to be cherished in all its forms 

 * Trusts in the grace and wisdom of God 

 * Appreciates God’s gifts in others and treats them with respect and dignity 

 * Answers the Gospel call to love, peace, and justice 
 

VISION STATEMENT 
 

OLA School will graduate “Leaders of Tomorrow” guided by faith and equipped  

with 21
st
 century knowledge and skills for life-long success. 
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OLA SCHOOLWIDE LEARNING EXPECTATIONS  
 

Grades K-2 
 

PROFILE OF THE GRADUATE AT GRADUATION 
 

 Students graduating from Our Lady of the Assumption School will have the foundation for the 

following: 
 

 To Be A Person of Faith and Compassion, Grounded in Catholic Teachings Who: 
 

 Prays daily. 

 Participates in Mass. 

 Understands the importance of the Sacraments. 

 Is ready to learn about the Word of God. 

 Shares the Good Word of the Lord. 

 

To be a Responsible Citizen Who: 

 Makes good choices. 

 Follows directions. 

 Is honest and fair in word and deeds. 

 Takes responsibility for his or her own actions. 

 Treats others the way they would like to be treated. 

 Respects and takes care of ALL of God’s creations. 

 

To Be a Life-Long Learner Who: 

 Is prepared to learn. 

 Is ready to solve problems. 

 Reads for pleasure as well as learning. 

 Sets goals and works hard to achieve them. 

 Uses classroom tools appropriately. 

 Uses technology responsibly. 

 

To Be an Ambassador of Hope Who: 

 Trusts in God. 

 Understands that everyone is special to God. 

 Accepts others for who they are. 

 Understands that God loves all His creations. 

 Answers the Gospel call to love, peace, and kindness. 

 

VISION STATEMENT 
 

OLA School will graduate “Leaders of Tomorrow” guided by faith and equipped  

with 21
st
 century knowledge and skills for life-long success. 
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II.  Curriculum 

Administration 

The Administration of Our Lady of the Assumption Catholic School is composed of the Parish Administrator, 

Fr. Rogelio González; Principal Sue Long, Level Coordinators, and Uniform Code Moderator Heather Guereca. 

Classrooms in Preschool through Grade 5 are self-contained; and Grades 6 – 8 are departmentalized.  Jennifer 

Houghton serves as Level Coordinator for Grades K – 2; Heather Guereca for Grades 3 – 5; and Jennifer Amori 

for Grades 6 – 8.  The faculty and staff of Our Lady of the Assumption School work closely with our Parish 

Office of Religious Education.  
 

As noted in the Introduction, it is the responsibility of the Administration to assist you in understanding the 

philosophy, policies, and procedures of our school.  That is the purpose of this Handbook.  Also noted in the 

Introduction of this Handbook, Our Lady of the Assumption School retains the right to amend this 

handbook for just cause.  Should that occur, parents/guardians will be given prompt notification of 

necessary changes. 

Catholic Education 

Catholic education is the top priority in our school.  We offer a Diocesan-approved Religion Program in all 

grades.  Catholic values are integrated throughout our curriculum and we incorporate the tenets of our Catholic 

Faith into all aspects of our school.  Teachers provide retreat opportunities for our students at age-appropriate 

levels.  Students in upper grades attend Aquinas High School-sponsored retreats in Fall and Spring.  Also, all 

students take part in the planning and celebration of special liturgies during the course of the school year 

including each class hosting a Sunday Mass.  Parents/Guardians are notified of these Masses and are expected 

to attend.  Students are to wear full uniform/liturgy wear on published Mass days; i.e. those noted on the 

school calendar.  This includes long, navy pants, dress shirts with OLA logo, vests, and ties for boys in 

grades K-8.  Girls in grades K-5 wear their peter pan collar “A” shirts with jumper and vest/cardigan if 

necessary, while 6
th

-8
th

 grade girls wear their vest or cardigan with their dress shirt, skirt, and tie.  

Educational Outfitters is our primary uniform company. With the exception of socks and PE wear, all 

uniform articles are to be purchased through Educational Outfitters.   
 

Members of the OLA school community work with OLA Parish ministries, performing Outreach projects; i.e. 

food drives, performances for Senior luncheons, visits to convalescent hospitals, care packages for military, and 

gifts to those in need. 

Subjects 

Subjects taught are Religion, Math, Social Studies, English Language Arts, Choir, Science / Health & Safety, 

Art, Physical Education, Spanish, and Technology.  Tech instruction includes proper Internet access, use, and 

safety.  Parents and students are required to submit the Appropriate Use Policy forms stipulating that 

approved Diocesan policies will be observed for technology use.  These forms will be issued by home room 

instructors.  Should appropriate use not be followed, Internet access will be denied.  In addition, consequences 

of inappropriate cell phone/Internet use which affects the school environment will be dealt with on a case 

by case basis depending on the severity of the issue. 

Classroom Assignments 

Assignments and homework must be completed.  Parents are required to monitor assignments through each 

individual student’s Gradelink account.  Late assignments should not be the practice of any student.   
 

The teacher determines appropriate action regarding incomplete assignments. This may include weekend 

makeup work.  It is understood that failure to bring books and materials to class results in poor grades.    
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Consequences for missing work may include the following: 
 

 1. Students may be required to complete missing assignments during recesses while supervised by their 

teacher or approved adult. 

 2. Teachers may text, call, or e-mail parents of students who habitually miss assignments. 

 3. Students with missing assignments may be considered ineligible for participation in extra-curricular 

activities; i.e. cheerleading, sports, Student Council, etc. 

 4. Any student who persists in not completing required assignments will meet with the teacher, 

parent/guardian, and/or the principal to develop and implement an individual plan for appropriate 

measures/consequences, including detention, designed to satisfactorily facilitate completed student 

assignments.  

 

Teachers will keep parents/guardians apprised of student progress and/or missing assignments.  Parents are 

expected to refer to their child’s Gradelink account on a daily basis.  On enrollment, parents are provided with 

individual Gradelink access codes and should contact the teacher with any problems/questions they encounter 

in examining their child’s progress. 

Homework 

Homework is assigned to develop initiative, responsibility, and self-direction in the student.  Homework is 

given Monday through Thursday and long-range projects are also assigned.  As a rule, students will receive 

homework based on the “times 10 rule”; i.e. Grade 1 has 10 minutes, Grade 2 has 20 minutes, etc.  Students are 

also expected to read at home each evening.  Completed and neat assignments are a necessary condition for a 

satisfactory grade. Parents/guardians are expected to check their children’s homework for completeness 

and neatness.  Each student’s homework assignments are available for parent review on classroom blogs 

and home pages.  Homework completion is available for review through Gradelink. 

Enrichment 

 

For curriculum enrichment, students may work within their classrooms in leveled Math/Reading/Literature 

groups.  These include access to various approved Internet-based work sites.  In addition, part-time 

instructors/volunteers may also assist in facilitating our Choir, PE program, Spanish classes, and library studies.    

Grading 

 

The grading code for grades K - 2 is as follows: 

 

O Outstanding 

VG Very Good 

G Good 

S Satisfactory 

NI Needs Improvement 

U Unsatisfactory 
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The grading code for grades 3 - 8, in compliance with Diocesan Policy, is as follows: 

 

A 97-100% C+ 81-83% 

A- 93-96% C 78-80% 

B+ 90-92% C- 75-77% 

B 87-89% D 69-74% 

B- 84-86% F 68% & below 

Report Cards, Progress Reports, Conferences 

 

Our Lady of the Assumption School uses the Internet-based Gradelink system to keep parents informed of 

student progress.  This is explained at our first Parent meeting and each parent receives an individualized code 

specific to their student(s).  At the end of each trimester, Diocesan-approved report cards are distributed.  A 

formal parent/guardian-teacher conference is scheduled in November, after the distribution of the first report 

card.  As ongoing parent/teacher/student communication is critical for student success, parents are expected to 

make every effort to attend.   

 

Daily progress reports are available online through Gradelink.  Parent/teacher conferences are recommended 

anytime a parent/guardian or teacher recognizes a need.  Informal contact by note, phone, text, e-mail, or visit is 

welcomed with the reminder that arrangements for a conference with your child’s teacher should be made in 

advance.  Parents are expected to review their child’s Gradelink account daily, and are encouraged to contact 

teachers with questions and concerns as soon as they arise.  E-mail addresses of teachers are first initial, last 

name, @sbdiocese.org.  For example, Mr. John Smith would be jsmith@sbdiocese.org. 

Diversified Education 

 

Students who have met Diocesan requirements for promotion will be assigned to the following grade for the 

subsequent school year.  Those not meeting requirements will be retained.  Placement of the student in the 

following grade is dependent upon specific student circumstances as determined by parents, teachers, and 

administration.  Upon enrollment, parents are to report and provide documentation of their child’s educational 

needs.  As part of our Diocesan policy of Inclusion and noted in the Diversified Education Handbook, “the 

Diocese of San Bernardino strives to accept every student for whom an appropriate program can be designed 

and implemented,” (p. 5).  Should it become evident that a Diversified Education program will be implemented, 

the guidelines indicated on pg. 14 of the Handbook will be employed.  Parents may obtain a copy of the 

Diversified Education Handbook from their child’s teacher or the School Office. 

Testing 

Our Lady of the Assumption School benchmarks our students for monitored growth and utilizes the STAR 

assessment system.  STAR is a series of assessments which allow the teacher to create a personalized diagnostic 

for the student, to monitor student progress, and to individualize instruction.  STAR tests will be administered at 

least three times each year, one per trimester and results will be shared with parents. 

  

mailto:@sbdiocese.org
mailto:jsmith@sbdiocese.org
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III.  Discipline 
Discipline at Our Lady of the Assumption School is an aspect of Christian development, in keeping with our 

Schoolwide Learning Expectations, rather than a form of punishment.  Students are expected to maintain 

positive and appropriate Christian behavior at all times, with a focus on respect and dignity for all.  It 

should also be understood that an OLA student is an OLA student at all times.  A student engaging in conduct 

detrimental to the reputation of the school, whether inside or outside school grounds, may be disciplined by 

school officials. 
 

We strive to: 

 ❖ Help students become more responsible for themselves and others. 

 ❖ Provide a nurturing classroom environment which is conducive to learning. 

 ❖ Foster self-control in students by providing positive moral guidance. 

Student Behavior 

 1. Students are expected to demonstrate respect in attitude and behavior for themselves, fellow students, 

faculty and staff, parent/guardian participants, and visitors at all times.  Confrontational speech and/or 

actions toward adults or peers are not allowed. 

 2. Classroom rules and regulations, as determined by teachers, are to be followed. 

 3. Disruptive behavior in the classroom or on the playground will warrant consequences. 

 4. Unsociable language/actions are not allowed. 

 5. The chewing of gum or sunflower seeds in the classroom or on the playground at any time is prohibited. 

 6. Students are encouraged to take pride in themselves and their work.  Cheating in any form will be 

investigated and dealt with on an appropriate level, depending on age of student and/or severity of 

offense. 

 7. Bicycling, skateboarding, or skating of any type is not allowed on the campus before, during, or after 

school. 

 8. Lunches are to be eaten at the assigned tables in the lunch arbor or other homeroom teacher-approved 

locations.  Students are expected to clean up after themselves. 

 9. Throwing food, rocks, or other objects is forbidden. 

 10. All electronic devices including cell phones, personal iPads, iPods, handheld games, etc., are not to be 

brought to school without the principal’s/teacher’s permission.  The school is not responsible for any loss 

of or damage to these items. 

 11. Consequences of inappropriate cell phone/Internet use affecting the school environment are dealt with on 

a case by case basis depending on the severity of the issue, up to and including police involvement. 

 12. Games involving physical contact, such as Pickle, Keep Away, Tackle Football, or wrestling/pretend 

fighting of any kind, as well as pushing and/or shoving are not allowed. 

 13. The proper school uniform is to be worn at all times except on free dress days.  Students are to wear 

full uniform/liturgy wear on published Mass days.  This includes long, navy pants, dress shirts, 

vests/cardigans, and ties for the boys and jumpers/skirts for the girls.  Girls in grades K-5 wear 

their peter pan collar “A” shirts and vests/cardigan if necessary; 6
th

-8
th

 grade girls wear their vest 

or cardigan with their dress shirt and tie.   Students out of uniform are issued a uniform infraction 

notice (see appendix).  After three uniform infraction notices, a Detention is issued for all subsequent 

infractions.  All uniform items are purchased through the approved uniform company. 

 14. Any form of sexual harassment, hazing, threatened or actual violence, and/or bullying will not be 

tolerated.  Such acts will be investigated and dealt with accordingly, depending upon the severity and/or 

persistence of the infraction.  At all times, students are expected to behave in accordance with precepts 

outlined in the Diocesan program, “Respect Whom God Has Made.” 

 15. Students are to refrain from inappropriate public displays of affection, such as holding hands, kissing, etc. 
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 16. Forging parent/guardian signatures will be reported to the parent and dealt with accordingly, depending 

on the severity of the action. 

 17. Students are required to conduct themselves in accordance with school behavioral regulations at all 

school events, both on and off campus. 

 18. In the event that the classroom environment is adversely affected by off-campus behavior, including 

social media postings, cyberbullying, and/or comments, parents will be informed of ensuing issues 

and disciplinary action may be taken proportional to the severity of the consequences of said behavior. 
 

Failure to abide by these Student Behavior rules may result in a time-out, an extra assignment, detention, parent 

conference, or more severe consequence depending on grade level and infraction severity.  As primary 

educators, parents are encouraged to work with the teacher to ensure proper student behavior.  Communication 

among parents, teachers, and administration is critical.  Should a parent/teacher conference fail to rectify issues 

in question, the parent may elect to contact the principal for additional discussion.  If further action is indicated, 

the pastor may be called. 

 

Detention 

Detentions are issued for behavioral infractions.  If a detention is issued, a form signed by the student, teacher, 

and principal is sent home to the parents/guardians.  This form will state the time and duration of the detention 

and is to be returned to the school with a parent or guardian signature and a $4.50 detention fee the following 

school day.  The money covers the after-school care cost and is donated to the class Mission collections for that 

week.  For your review, a copy of this form can be seen in the appendix section of this Handbook.  

 

If it becomes necessary to issue a fourth detention, a mandatory parent/student/teacher conference will 

be held to formulate a behavior plan.  The student will then be prohibited from participating in all extra-

curricular events for a period of two weeks.  Each detention after the 4
th

 will result in the same consequence 

underlined above; a mandatory parent/student/teacher conference to review and modify the behavior plan and 

removal from extracurricular activities. After the sixth detention, official probation will result, which entails a 

review and modification of the behavior action plan by the teacher, parent, and principal, and signed by the 

parent and student.   

 

Once probation is issued, weekly behavior reviews by teacher and principal will occur to determine progress 

and note improvements.  Parents will be informed of these reviews via a call or e-mail from the teacher.  Should 

a student receive a seventh detention, suspension may result.  Before the student is readmitted to class, a 

mandatory meeting attended by teacher, student, parents/guardians, and principal will take place, and the 

student’s behavior action plan will be modified as indicated.  The same will occur if there is a following 

infraction, i.e. a second suspension will be incurred.  If there is no improvement after the second suspension, the 

student’s enrollment at OLA may be terminated. 

Suspension 

Exhibiting any of the behaviors noted on the following page may result in automatic suspension.  There is a 

limit of two suspensions in the year.  If there is a third suspension, parents/guardians may be asked to withdraw 

the student. 

 1. Severe disruptive or disrespectful behavior which affects the school environment, or a continued pattern 

of misbehavior (or more than six detentions). 

 2. Fighting, harassment, or any type of threatened or acted violence toward others. 

 3. Throwing food or other objects. 

 4. Willful damage to school property. 

 5. Leaving campus without permission.  Once students are dropped off at school in the mornings, they may 

not leave campus on their own during school hours. 

 6. Bringing pornographic or inappropriate material to school. 
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Probation 

A student will be placed on probation when, after several warnings/detentions, he or she continues to disobey 

the school rules.  As noted above, this will occur after a sixth detention has been issued or if the student has 

given cause for automatic suspension.   If, while on probation he or she shows no sign of improvement and 

disrespectful/disruptive behavior continues, he/she will be asked to leave Our Lady of the Assumption School.  

Please refer to page 7, “Detention,” for a detailed description of consequences for inappropriate behavior. 

Expulsion 

The use, sale, or possession of tobacco, tobacco products, alcohol, narcotics, or weapons and/or exhibiting 

behavior which severely affects the OLA school environment, or threatens the health and welfare of students 

and/or school personnel may result in instant dismissal.  All instances will be thoroughly investigated.  

Consequences will result depending on the recommendations of interested parties including the Administration, 

involved Level Coordinators/teachers, the Diocesan Office of Catholic Schools and local authorities.  

Harassment 

Harassment may include, but is not limited to bullying.  Bullying is aggressive behavior that is intentional and 

involves an imbalance of power or strength.  Bullying can take many forms including physical, verbal, 

emotional, and cyberbullying.  Instances of bullying should be reported to the appropriate authorities.  

Behaviors will be investigated and brought to the attention of the student’s parents/guardians.  See #14, page 6, 

of the OLA Parent/Student Handbook. 

Special Circumstances Policy 

In cases of special temporary health, physical, legal, or other circumstances, including maternity and paternity 

issues, the school will consult with the Office of Catholic Schools, the policies of the Education and Welfare 

Corporation, and/or local school district and community resources to determine the best course of action to 

support the student and family, as well as the entire school population. 
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IV.  Uniforms 
Educational Outfitters (EO), (http://sandiego.educationaloutfitters.com), is the OLA School uniform 

provider.  All items except required socks and/or special order PE attire must be purchased from this 

vendor.  Uniforms with the previous logo and/or those purchased the previous year through True 

Grits/Parker may be worn throughout the 2019-2020 school year. 

Boys 

 1. Pants:  Navy blue or khaki uniform pants (Educational Outfitters-‘EO’-only).  As noted above, True 

Grits/Parker uniform pants may be worn for the 2019-2020 school year.  Long navy pants are required 

attire on Mass days. 

 2. Walking shorts:  With the exception of published Mass days, solid navy or khaki EO walking shorts may 

be worn throughout the school year on non-Mass days.  

 3. Shirts/Polo:  White or navy blue short- or long-sleeved EO shirts with OLA logo.  All boys wear white 

short- or long-sleeved OLA dress shirt with tie and logo-vest or cardigan on Mass days. Short sleeved, 

plain white tee shirts may be worn under the uniform shirt but may not extend beyond the uniform itself.  

Uniform shirts must be tucked in at all times in the classroom.  On extremely cold days, a turtleneck shirt 

may be worn underneath the long-sleeved uniform polo, provided it is the same color as the long-sleeved 

polo. 

 4. Outerwear:  Navy EO sweaters or sweatshirts with logo for all grades.  EO jackets for cold weather are 

required.  All jackets/sweaters/ uniform items should be clearly marked with student names. OLA 

sweatshirts may not be worn on Mass days; cardigan/vest is required.  EO windbreaker jacket may 

be worn with required Mass attire. 
 5. Shoes/Socks:  Close-toe/heel shoes and solid white or navy socks without logos are to be worn at all 

times.  Socks are to be visible above the ankle.  Peds are not allowed.  Also, no sandals or open-toe or heel 

shoes are to be worn, even on free dress days.  

 6. Hair:  Hair should be neatly trimmed and brushed/combed.  Length should be above the collar of the shirt 

and above the eyes.  No unnatural or abstract hairstyles are allowed (i.e. braids, extensions, Mohawks, 

designs, spikes, etc.).  Dying the hair is not allowed.  Should hair-or anything else-become a distraction to 

learning, parents will be asked to take appropriate measures to address said distraction.  

 7. Earrings:  No earrings or other body piercing allowed. 

Girls 

 1. Uniform Jumper:  Grades K - 5.  These are to be purchased through EO and are not to be worn more than 

two inches above the knee.  Jumpers are required attire on Mass days. 

 2. Uniform Skirt:  Grades 6 - 8.  These are to be purchased through EO and should not be worn more than two 

inches above the knee.  Skirts are required attire on Mass days. 

 3. Blouse/Polo:  Solid long- or short-sleeved white or blue EO shirts with logo may be worn with pants, shorts, 

skorts, or skirts/jumpers.  K-5 girls wear EO Peter Pan collar with “A” on Mass days; 6-8 girls wear white 

short- or long-sleeved OLA dress shirt with tie and logo-vest or cardigan on Mass days. No OLA 

sweatshirts on Mass days; EO jacket may be worn with required EO attire.  Shirts must be tucked in during 

class time.  On extremely cold days, a turtleneck shirt may be worn underneath the long-sleeved uniform 

polo, providing it is the same color as the long-sleeved polo.   

 4. Long pants:   Navy blue or khaki EO uniform pants are acceptable on days we do not attend Mass. 

 5. Walking shorts/skorts:  Solid navy or khaki EO walking shorts/skorts may be worn on non-Mass days.  

Shorts and/or skorts must be at least fingertip length.  Grades K-5 may wear either the 3-pleat or bow skort; 

grades 6-8 may wear 3-pleat only.  

 6. Outerwear:  Navy EO sweaters, sweatshirts, and/or jackets with the OLA logo for all grades.  All uniform 

items/sweaters/jackets should be marked with the students’ name. 
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7.  Shoes:  Close-toe/heel shoes and solid white or navy socks without logos are to be worn at all times.  Socks 

are to be visible above the ankle.  Peds are not allowed.  Also, no sandals or open-toe or heel shoes are to be 

worn, even on free dress days.  

8.   Socks:  Solid white or navy; visible above the top of the ankle, no logo.  Navy blue or white knee highs or 

tights are allowed.  White trim is acceptable.  No peds or leggings.  

9.    Hair:  Neatly brushed/combed and out of eyes.  No unnatural or abstract styles (i.e. streaks, dyes, 

extensions, etc.)  Hair is not to be dyed.  This includes but is not limited to highlights, lowlights, bleaching, 

ombre, etc. Should hair-or anything else-become a distraction to learning, parents will be asked to take 

appropriate measures to address said distraction.  

10.  Makeup:  No makeup, colored fingernail polish, or acrylic nails are allowed.  Clear lip balm and/or clear 

nail polish may be worn. 

11.  Jewelry:  No costume jewelry allowed.  Bracelets and/or necklaces reflective of our Faith are acceptable; 

i.e. with cross/crucifix, Saint, Guardian Angel, etc.  Only one bracelet per wrist and/or necklace may be worn at 

a time.  Post earrings may not extend below the bottom of the earlobe.  This is to ensure earrings do not snag on 

clothing and damage the ear.  Only one earring per earlobe is allowed.  All other body piercing is prohibited. 
 

Disregard of the regulations listed above will result in the issuance of a uniform infraction form, which must be 

signed by parents and returned to school the following day.  Failure to do so will result in a detention.  Please 

review the uniform infraction notice included in the appendix of this Handbook.  As noted in “Student 

Behavior”, page 6, # 13, after the 3
rd

 infraction notice, a detention will be issued for all subsequent infractions.   
 

PE 
All students are to wear the OLA uniform PE tee-shirt and gym shorts on their class PE days.  If necessary, 
EO walking shorts may be worn instead of gym shorts.  Students may wear OLA navy sweatpants on cold PE 

days.  PE clothes are available through EO and special order.  Special order dates will be announced on a 

monthly basis.  Tennis shoes are also required on assigned PE days.  Should a school Mass day fall on the 

assigned PE day, students are to wear required Mass attire.  There will be no deduction of class points if 

students are not wearing PE uniforms on Mass days.  A doctor’s excuse for office, homeroom teacher, and PE 

teacher is required if a student cannot participate in PE. 

Free Dress 

On certain days, free dress is an option as a reward or an incentive to raise money for the school.  Funds are 

used for various charitable events or school activities.  On Free Dress days, all students are required to wear 

socks in order to avoid blisters.  The following types of clothing are not allowed: 

 ❖ Short-shorts – all shorts/skorts must be no higher than mid-thigh (finger-tip length) 

 ❖ Cut-offs – all shorts must be hemmed. 

 ❖ Torn/shredded jeans, pants, shorts, etc.  This includes those that are lined. 

 ❖ Spaghetti straps, strapless tops, or bare midriffs 

 ❖ No sleeveless tops/tank tops – shirts, shoulders, and back area should be covered; cap sleeves are acceptable 

 ❖ Any immodest clothing or clothing with inappropriate logos 

 ❖ Sandals or any other type of open-toe/heel shoes 

 ❖ Ankle/crew socks must be worn with shoes 

 ❖ “Sagging” or overly baggy pants or shorts 

 ❖ Sunglasses 

 ❖ Hats are not to be worn indoors 

Any infraction of the above will require the student to phone home for a change of clothes and a uniform 

infraction notice will be issued.   
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V.  School Programs 

Athletics  

A competitive athletic program is offered at Our Lady of the Assumption School.  We encourage 

parents/guardians to allow their children to participate in sports provided by the Inland Catholic Schools League 

(ICSL), and to support them by attending the games, Booster Club meetings, and fundraisers. 
 

Athletic Policy 

Students participating in Our Lady of the Assumption School’s afterschool athletic programs must: 

 1. Maintain at least a “C” average in each class. 

 2. Pay the designated sports fees. 

 3. Be transported to and from the games by their parents/guardians. 

 4. Be supervised by parents or another adult designated by parents at all times. 

 

Athletic Uniform Policy 

 1. Uniforms are issued only through the school office. 

 2. Uniforms are to be used for scheduled games only and are not for the personal use of the students. 

 3. If the uniform is lost, it must be replaced at the full purchase price.  It will be the student’s responsibility 

to obtain the new uniform and return it to the school office. 

Before & After School Care 

In order to assist our working parents/guardians, a special service of supervision is provided before and after 

school.  Students are given time to do their homework, play outside, read, and enjoy indoor games.  Program 

hours are 7:00-7:55 a.m. and 3:00-5:30pm.  Attendance fees are available on our website or in the office.  

Program requirements and mandatory forms are also available in the office and are included in the Handbook 

appendix.  Attendance is contingent on compliance with program policies.   

Counseling Opportunities and Expectations 

The services of a qualified counselor are sometimes available on campus.  Parents sign a consent form in order 

for their children to be seen by the counselor.  In compliance with Diocesan policy, counselors may initially see 

a student without parental notification and consent.  After the first visit, parents will be notified.  If serious 

concerns exist, parents will be contacted promptly. 
 

Child Abuse Reporting 

In accordance with Diocesan policy and California law, school staff is obligated under penalty of fine and jail 

term to report the reasonable suspicion of physical abuse, emotional deprivation, physical neglect, inadequate 

supervision, or sexual abuse and exploitation.  In a case of reasonable suspicion, the school will not contact the 

parents/guardians in advance of making a report.  In this area, the staff has no legal alternative except to contact 

the proper authorities.  In addition, all volunteers who work with our children are to be trained in accordance 

with Diocesan Virtus/Safe Environment policies and are required to be fingerprinted/safety screened through 

the designated Diocesan agency. 
 

Custody 

Our Lady of the Assumption School abides by the provisions of the Buckley Amendment with respect to the 

rights of non-custodial parents.  In the absence of a court order to the contrary, we provide the non-custodial 

parent with access to academic records and other school information regarding his/her child.  If there is a court 

order specifying that there is to be no information given, it is the custodial parent’s responsibility to provide the 

school with a court-certified copy of the court order.  (Policy #5115) 
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Confidentiality 

Administration, faculty, and staff will keep confidential information entrusted to them so long as the life, health, 

or safety of another individual is not at stake.  Volunteers acting as school representatives are held to these same 

standards.  Parents will be promptly notified of safety concerns.  In cases of special temporary health, physical, 

legal, or other circumstances, the school will consult with the Office of Catholic Schools, the policies of the 

Education and Welfare Corporation, and local school and community resources to determine the best course of 

action to support the student and family, as well as the entire school population.  In addition, Denial to 

Photograph forms are available to parents who do not want their children’s images used in OLA materials other 

than those listed on the form (see appendix). 

Crisis Plans   

Our Lady of the Assumption School prepares students for emergency response through monthly fire drills, 

teacher-directed earthquake drills, and an emphasis on safety at all times.  Materials in the school Earthquake 

bin are rotated and replenished on a regular basis to ensure earthquake preparedness.  Teachers practice with 

their students the appropriate lock-down responses should campus security be threatened.  In the case of school 

evacuation, students will first locate on the school field then be taken to the Parish Hall or other local safe place 

as determined through consultation with Parish personnel and/or local school entities depending on the 

situation.  Parent notification occurs through pre-planned phone trees, text programs, and/or parent e-mail lists 

to ensure families remain apprised of emergency arrangements.  All parents are expected to subscribe to Class 

DoJo.  This notification system is used for the entire school community and will be explained in full at the 

mandatory parent information meetings. 

Field Trips 

Field trips of educational value are encouraged.  However, it is understood that field trip attendance is a 

privilege, not a right.  Participation is subject to student demonstration of appropriate behavioral/academic 

requirements.  Arrangements are made by the classroom teacher.  Parents/Guardians will always be notified 

several days prior to the field trip.  The parents/guardians, pupils, and teacher share the responsibility for these 

trips.  Parent/Guardian cooperation is expected, especially in the area of transportation and returning signed 

permission slips.  Permission for a student to attend a field trip must be given through a signed, school-issued, 

Diocesan-approved permission slip.  Permission may not be given verbally.  All cars used in field trips must 

have adequate insurance coverage as stipulated by the Diocese and a working seat belt for each student.  Parents 

or guardians that are driving students on a field trip may not stop off for lunch, a treat, or for any other reason.  

No additional children; e.g. siblings or other minor family members, are allowed to be brought along on the 

field trip by volunteer drivers/chaperones.  All drivers must be fingerprinted/background checked and cleared 

through Diocesan Virtus/Safe Environment training as well as Catholic Mutual safe driving requirements.  

Students not attending the field trip with their class are to remain at home and are expected to complete a 

comparable assignment as determined by the teacher.  Uniforms are to be worn on all field trips and students 

less than 8 years of age weighing less than 80 lbs. must bring their own car seat.  Children with special health 

needs should be accompanied by a parent or guardian.   

 

Parents accompanying students when buses are contracted for field trips must ride the bus.  Teachers will notify 

parents of space availability.  All chaperones must be background checked/safety cleared in compliance with 

Diocesan regulations. 
 

For your convenience, a copy of the field trip form has been included in the appendix section of this Handbook.  

As noted on this field trip form, a parent’s signature designates agreement to the following liability claim, “In 

consideration for making the arrangements for this activity/field trip, we hereby release and save 

harmless the school, its employees, officers and agents from any and all liability, suits, causes and claims 

arising to my/our son/daughter as a result of, or in connection with, this activity/field trip.” 
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Hot Lunch 

Effective August, 2019, our Hot Lunch provider is Rose’s Cafe.  Lunches are $5.00 each when ordered in 

advance.  Order forms will be distributed approximately the third week of each month and will be expected 

back by the designated date.  All transactions are between parents and provider only.  OLA School is not 

involved with or responsible for any transactions.  Parents will be notified if the student does not have lunch for 

the day.  Emergency lunches are available at a cost of $6.00/lunch.  Parents are responsible for providing lunch 

for their children.   

Library 

Library services are available on a weekly basis for all students.  Parents are expected to spend time reading 

with their children every evening.  Parents/Guardians are responsible for the full replacement cost of lost books. 

Missions / Service Programs 

Participation in the Missionary Childhood Association is encouraged for all children attending our school.  The 

purpose of this Association is to make students more aware of their commitment to serve their brothers and 

sisters throughout the world through prayer and sacrifice. 

 

Contributions are voluntary and are used to provide food, clothing, shelter, medical care, and education for the 

less fortunate.  Students are not only informed of the needs of the Mission children, but also gain valuable 

insights into their cultures, languages, food, and games. 

 

Additional Service programs are encouraged through classroom activities at age-appropriate levels.  These 

include cards for the ill, food donations through our Parish Outreach Ministry, and supplies for those in the 

Armed Forces.  Parents are encouraged to speak with their child’s teachers for further information on these 

activities. 

Student Council 

Student Council members follow a prescribed constitution and work under the direction of a teacher moderator.  

For the 2019-2020 school year our OLA Moderator is Mrs. Tish Godsy.  All students are expected to 

acknowledge and respect their elected officers and cooperate with them as they plan various school activities.  

Student Council representatives must maintain the same grade requirements as participants in student athletics, 

and are also expected to model Catholic values through positive behavior.  Student Council positions are limited 

to students in grades 6–8.  After Easter, the teacher moderator conducts information meetings with interested 

students, information is sent home, and elections are held in May.  

Use of Student Images 

Occasionally we will be visited by the local newspaper, send photos of student activities to the Diocese, and/or 

post pictures of school events on our school website.  Photos used in Diocesan/website shots do not carry our 

students’ names.  Nevertheless, in our first Newsletter, we will send a Do Not Photograph form so that parents 

may choose the option of not having their child’s photo taken for the purposes noted above.  It is understood, 

however, that pictures of all our students appear in the annual yearbook which is distributed in June.  For your 

convenience, this form is also available in the appendix and is posted on our website.   
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VI.   General Policies 

Admission 

Nondiscrimination Statement for Students 

“The Schools of the Diocese of San Bernardino admit students of any sex, race, color, national and ethnic origin 

to all rights, privileges, programs and activities generally accorded or made available to students at the 

respective school.  The schools do not discriminate on the basis of sex, race, color, national and ethnic origin in 

administration of their educational policies, admission policies, financial assistance and athletic and other 

school administered programs.”— Policy #5010, Catholic Schools Handbook 

 

Compliance with Policy of Nondiscrimination Based on Gender 

Our Lady of the Assumption School, mindful of its primary mission as an effective instrument of the 

educational ministry of the Catholic Church and a witness to the love of Christ for all, is in compliance with the 

above Diocesan non-discriminatory policy. 

 

Admission of New Students 

Active, contributing members of Our Lady of the Assumption Parish are given first preference.  We welcome 

non-parish Catholic and non-Catholic families when space permits; again, practicing Catholics are given first 

preference.  A non-refundable registration fee is required to hold the student’s space.  A child who is five 

years of age by September 1
st
 and is developmentally ready may be admitted into Kindergarten.  A child who 

has completed a Kindergarten program and is developmentally ready, may be admitted into the first grade.  All 

new students, including those with learning disabilities, must pass an entrance exam and/or interview, and are 

admitted on a probationary status of 4–8 weeks.  Upon enrollment, parents are to report and provide 

documentation of their child’s educational needs.  As noted in the Diversified Education Handbook, “the 

Diocese of San Bernardino strives to accept every student for whom an appropriate program can be designed 

and implemented,” (p. 1).  Should it become evident that a Modified Inclusion program will be implemented, 

the guidelines indicated on pg. 12 of the Handbook will be employed.  If any student proves incapable of 

meeting appropriate grade level behavioral and/or academic expectations after one year, they may be retained in 

the same grade, placed in the subsequent grade, or refused re-admittance depending on the student’s level of 

achievement and principal/teacher consultations with parents.  This includes students attending on a modified 

inclusion contract.  These are determined in conjunction with the principal, the school modified inclusion 

coordinator, parents, and student.  Baptismal and birth certificates and the child’s last report card must be 

presented at the parent/guardian interview. 

 

As is the case with all students, transfer students will be admitted for a probationary period from 4 - 8 weeks.  

During this period, all students should evidence grade appropriate aptitude in the expected school work and 

classroom behavior.  Parents/Guardians of students who are experiencing difficulty will be contacted.  

Parents/Guardians will be informed during the 4 to 8-week period if the child will not be accepted for 

enrollment in the school.  Should parents opt to remove their student and have prepaid tuition, monthly tuition 

will be refunded if the paid month has not yet begun.  Tuition fees are non-refundable if the child is removed 

after the first of the month. 

 

Parent Cooperation as a Condition of Enrollment 

As stated in Diocesan Policy #5220, “[Our Lady of the Assumption School] and the parents are partners in the 

education of children.  If, in the opinion of the administration, the partnership is no longer viable, the school 

reserves the right to require the parent to withdraw the student from the school.” 
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Attendance, Tardiness, Supervision & Dismissal 

 

Schedule 

Before School Program   7:00am–   7:55am 

School Day   7:55am –   3:00pm  

First Recess Kinder 10:00am  /  Gr. 1-8 10:15 – 10:30am  

Noon Recess Kinder 11:30 a.m. / Gr. 1-8 12:00pm – 12:30pm 

Dismissal Grades K-8 3:00pm  

After School Program   3:00pm –   5:30pm 

 

Students absent more than three consecutive days must have a doctor’s excuse to return to school.  Parents 

submit a written note of excuse for one or two days.  It is Diocesan policy that “students who are absent more 

than 20 school days per semester (more than 13 school days per trimester) without a doctor’s excuse, or other 

comparable professional excuse, may be asked to withdraw from the school or be retained.”  Parents of students 

who will be missing school for any reason are required to notify the school office. 

 

Class work missed because of absenteeism must be completed satisfactorily.  Gradelink updates and/or Report 

Cards may be delayed or denied if work is not submitted. 

 

It is the responsibility of the parents/guardians to see to it that students are in school by 7:55am each day.  

Students arriving after 8:05am are considered tardy.  Habitual tardiness will be investigated.  For safety and 

insurance reasons we ask that no students arrive before 7:45am unless they are in the Before School Program.  

There is no other supervision of children before 7:45am. 

 

Tardy Policy 

A student arriving late to class is taking away learning time from other students. In addition, tardy students 

disrupt the entire class. Knowing that occasionally problems occur which cause a student to be late, this policy 

will allow up to five (5) tardies per student within each trimester.  

  

The parent of any student who arrives tardy over the five allowed each trimester will be required to pay 

$5.00 per excessive tardy. This will be assessed to the parents for each student’s tardy over 5 each trimester. 

Billing for the excessive tardy fee ($5.00/tardy over 5) will be at the end of each trimester and must be paid in 

full in order for students to receive their Report Card.  

*Note – During the 3
rd

 Trimester, if a student reaches their 6
th

 tardy, the above fee and school service will 

immediately apply. 

  
  Students must report to their designated class line-up location as soon as the 7:55 bell rings.  They will 

then proceed to class with their classmates.    
  Tardies are issued promptly at 8:05am.  
  An excused tardy is given only with a dated verification of a Medical/Dentist appointment.  These will 

not count toward the five allotted per student each trimester. 

  
Note: Habitual tardiness can result in expulsion according to Diocesan guidelines. (See 

Suspension/Expulsion -- Diocesan Policy #5206.1, a copy can be obtained at the school office.) 
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Birthdays 
Occasionally, students wish to invite only some of their special friends to their birthday party.  In this case, 

in order to be sensitive to the other children in the class, the invitations should be mailed or distributed 

privately.  No birthday invitations will be passed out in class unless all the students of the class are included. 

Care of Books / iPad Agreements / Damage to School Property 

 1. Each student must have the required school supplies and a book bag, which is to be brought to and from 

school every day.  Rolling book bags are also acceptable. 

 2. Hard-back books are to be covered at all times. 

 3. Grades 6-8 will be issued a take-home iPad.  Parents sign the necessary lease agreement/use forms.  

Families must comply with all use and care expectations as stipulated in their iPad use agreement forms.  

Willful neglect/damage to iPads or any school property may result in the issuance of replacement 

charges to the family as is stipulated in the iPad User Agreement.  (See Appendix.)  Grades K through 5 

use iPads in the classroom.   

 4. Parents/Guardians are responsible for the replacement of lost or damaged books/school-issued 

equipment.   
 

Care and respect for school property is expected from every student. All willful damage to school property or 

damage that results from disobedience to school or playground rules is the financial responsibility of the 

parent/guardian. 

Complaints / Conciliation 

Should a parent have questions concerning a teacher assignment, action, etc., they should first arrange to meet 

with that teacher.  If satisfaction is not reached, contact the principal.  If this also fails the parent, please contact 

the pastor/parish administrator, followed by the Superintendent of Catholic Schools. 

Drop Off and Pick Up of Children 

Children should be dropped off and picked up only in the assigned areas.  Parents are to walk their children to 

the door of the Before School Care classroom.  Please do not leave the parking lot until you see the child has 

been acknowledged by an on-duty adult or, if the bell has already rung, the child is safely inside the building. If 

parents/guardians park on the side streets to drop children off before school, they should physically accompany 

their children to the school.  The same is true with dismissal procedures; if the parents/guardians are parking on 

the side streets, they must physically accompany their children back to the car from the area of dismissal. 
 

Students should be picked up promptly at dismissal.  At no time should parents go to the doors of the 

classrooms to retrieve their child early.  Early dismissals are facilitated through the office.  Parents coming 

on campus to collect their children should arrive no earlier than the 3:00 bell.  To ensure the security of 

our students, parents are admitted onto the school campus only after the dismissal bell rings.  All 

students, including brothers and sisters of students signed up for sports, should be off the playground by 3:10pm 

(12:10 on half days) unless scheduled for game practice or enrolled in the After Care Program.  We are not 

responsible for the supervision of any other children.  Those who are not picked up by 3:10pm – 12:10 on half 

days - will be assigned to the After Care Program and parents/guardians will be billed accordingly, from a 

check-in time of 12:15 or 3:15pm, depending on dismissal time.  Instructing your child not to go to After 

School care is against school rules and detrimental to your child’s safety.  If your child walks home, we must 

have the written permission of the parent/guardian on file in our office.  A copy of the appropriate form is in the 

Handbook appendix.  After school tutoring will be at teacher/parent agreement, and will be provided if 

students are failing. 

 

 



Our Lady of the Assumption School Handbook 

18 

Emergency Dismissals 

Emergency dismissals may be made at any time by the Principal or a school representative when warranted by a 

serious condition such as sickness, accident, emergency home conditions, etc.  If an emergency occurs outside 

of school hours, please listen to the local media for instructions on school closure.  We require that you provide 

a working e-mail address and/or updated emergency contact list so that we may contact you quickly.  All 

parents/guardians should sign onto Class DoJo, which also serves as the school emergency notification system. 

As a rule, Our Lady of the Assumption School follows the same procedures as public schools in the area. 

 
Honor Roll 
Students receiving at least an A or B in all academic subjects and general behavior will be on the trimester 

honor roll.  Jr. High has 1
st
 Honors for students receiving no lower than “A-” in all subjects. 

 
Illness & Injury 
Should a student be injured or become ill, the parents/guardians shall be contacted.  If the parent/guardian 

cannot be reached and the illness or injury is serious enough to require medical attention, the Principal or 

representative shall consult the student’s emergency card authorization form and arrange for the release 

authorized therein.  This highlights our need to have current phone numbers and emergency instructions in case 

parents/guardians cannot be reached.  After recovery from more serious types of contagious diseases, a pupil 

may not be admitted to school without authorization from the doctor.  Please note:  It is highly recommended 

that any student with a serious medical condition; i.e. severe allergies, diabetes, etc., wear a medical ID 

bracelet/necklace at all times. 

Liturgies 

As a Catholic school, we recognize that there is no greater opportunity for Catholic parent/guardian-directed 

religious education than presence for Saturday evening or Sunday morning Mass.  As a parish school, it is 

understood that weekly Mass attendance provides tremendous opportunity for community-building in a Christ-

centered environment.  It is therefore essential to our mission as Catholic educators, in partnership with 

parents/guardians for the Catholic education of children, that our Catholic families attend Mass on a regular 

basis.  As the primary religious educators of their children, parents/guardians are encouraged to consistently 

follow through on this most serious obligation. 

 

Eucharistic liturgies are celebrated during school hours and at Sunday 10:00am Mass on a monthly basis.  Each 

class has the opportunity to prepare for Mass and serve as lectors, ushers, and altar servers.  These are posted on 

our monthly and yearly calendars.  Full uniform is required on all full-school Mass days.  This includes liturgy 

wear for all students; jumpers/skirts for the girls, long pants for the boys and vests/cardigans/ties as required at 

each grade level.  We encourage all family members and guests to attend Mass with us on our school Mass 

days.  Student attendance at the Sunday Mass hosted by their own class is considered part of that class Religion 

grade. 

Lost and Found 

To avoid problems with lost items, please label all uniform items, lunch pails/bags, and school supplies in 

permanent marker.  Found items are located in the “Lost and Found” box in the school hallway. 

Lunch 

Lunch and snacks are eaten in the lunch arbor at assigned tables.  As good citizens, students are expected to 

keep the lunch arbor free from trash at all times and are responsible for cleaning up after themselves.  Each 

class has a specific month of campus clean-up.  Make sure your child’s name is in his/her lunch box. 
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Medication 

Please notify the office and teacher if your child has a health condition.  Again, ID bracelets/necklaces are 

highly recommended.  All medication requires physician and parent/guardian authorization.  This includes over-

the-counter medicines.  The medication must be kept in the school office in a locked cabinet and can only be 

taken in the presence of authorized personnel.  Permission to take medication (prescription or non-prescription) 

may not be given over the phone.  A copy of the medication form is included in the appendix of this handbook. 

Parent and 8th Grade Student Service Requirements  

Each 8
th

 grade student is required to complete 30 community service hours as a condition of graduation.  This is 

in conjunction with the student’s Religion class and is monitored by the 8
th

 grade teacher.  Also, every family 

must meet the goal of 30 service hours during the school year.  Four of these hours must be earned at the annual 

FunFair.  Family service hours are reported online through the family Gradelink account.  Parents must submit 

their hours worked for approval within the trimester of completion of those hours.  After that, they can 

no longer count toward the family commitment.  The Service Hour list will be updated monthly.  The 

following are some suggestions for meeting this requirement by volunteering around the school or Parish: 

 

Repairs 

Cleaning 

Painting 

Electrical 

Plumbing 

Gardening 

Installations 

Jog/Math/Spell-A-Thon  

Dinners, Breakfasts, Lunches 

 

Classroom Assistance 

Santa’s Workshop 

Library Assistance 

Typing/Word Processing 

Driving for Field Trips 

Office Jobs 

100 class copies = ½ hour 

Donations to the Classroom 

 

FunFair 

Coaching/Booster/PTG meetings 

Sunday Hospitality  

Baked Goods (1/2 hour) 

PTG Meetings (1/2 hour) 

Playground Supervision  

School Board (5 hours) 

PTG Board (5 hours) 

Parent Organizations 

The Parent Teacher Group / Booster Board is composed of parents interested in organizing, participating in, and 

supervising school activities such as fundraising events, school functions, and special projects.  All Parent 

Ambassadors assist the teachers with class activities and celebrations, and should attend monthly PTG 

meetings.  The PTG president is the contact person for all Parent Ambassadors and will serve as the 

coordinating arm of the activity.  The School Board is an advisory council composed of no more than nine 

members of our school community.  They assist the Principal in matters determined by the Administration.  

Members of both Boards can be contacted through our school office.  All meetings are noted on the monthly 

OLA school calendars and posted on the school website. 

 

Social Media Policy 
As stated in “Student Behavior,” pg. 7, #18 of this Handbook, “In the event that the classroom environment is 

adversely affected by off-campus behavior, including social media postings and comments, parents will be 

informed of ensuing issues and disciplinary action may be taken proportional to the severity of the 

consequences of said behavior.”  In the event legal boundaries are in question as a result of the infraction, the 

proper authorities will be contacted. 

 
Tuition Contract / Fundraising 
The following is a copy of the contract sent to you in June.  Because each family pays according to the number 

of students that attend OLA, number 5 will differ from family to family. 
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PARENT/GUARDIAN SCHOOL TUITION CONTRACT: 2019 - 2020 
 

 Policy set forth by the School Board states, "School tuition, which covers the 10-month period of August through 
May, shall be paid during the first week of every month."  Payment is made one month in advance; i.e. in August you pay 
September tuition, in September, October tuition is paid, etc.  Families are required to make arrangements for 
tuition to be deducted monthly from a checking, savings, or credit card account (incurs additional 3%).  
For the 2019-2020 school year, VANCO and Pay Simple are two options available to process these 
transactions.  Any difficulties regarding these payments, completion of the service hours, and/or the fundraising 
commitments are to be referred to the Principal or to the School Finance Committee.  Please read carefully and sign the 
following contract. 
 

I/We, the undersigned, do hereby understand and agree: 
1. To observe the philosophy, rules, and policies of Our Lady of the Assumption School as set forth in the School 
Handbook. 
 

2. To give 30 Service Hours over the course of the school year (August 1, 2019 - May 22, 2020).  Service Hours 
must be logged within two weeks of completion.  Also, Four (4) of these hours must be spent working at 
the FunFair.  This event, our major fundraising effort of the year, helps supplement educational costs.  Families choosing 
not to work these Service Hours pay an assessment of $25.00 for each hour not worked regardless of Service Hour 
completion.  
 

3. To pay $390.00 through school-sponsored fundraising in addition to tuition for each of my children enrolled in the 
school.  One-third of this sum, $130.00, must be paid each trimester.  This amount is separate from your 
basic FunFair and Golf tickets requirements.  There is a $150 Scrip requirement; $50 due each trimester.  
Scrip profit over $150 is applied to $390 fundraising.  First $150 is not included in fundraising total. 
 

4. To sell $50.00 worth of FunFair raffle tickets per child AND $50.00 in Golf raffle tickets per family.  (Neither of 
these is included in the fundraising requirement total – see # 3 above.)   
 

5. To pay $_ _ per month starting with the month of August, 2019 through May 22, 2020, inclusive.  (Families 
choosing an 11 or 12 month pay period will be obligated for the time period agreed to by principal/family.)  There will be 
a $25.00 late charge for any payment received after the 15th of the month.  
 

6. To pay a $30.00 service charge for all returned checks.  Should a second check be returned because of 
insufficient funds, all subsequent payments must be made in cash or by money order. 
 

7. Tuition/assessment fees for families paying with credit card are approximately 3% higher.  
 

 I/We understand that if any tuition and/or payments are outstanding by the end of each trimester, my 
child/children will not be given a report card and will not be re-admitted for the following trimester until the fees are paid 

or a meeting with the Principal and/or Finance Committee has been scheduled.   All assessments for the school 
year should be paid by May 22nd, unless other financial arrangements have been previously made.  
All monies paid after May 22nd must be paid in cash or by money order only.   
  Please note that report cards will be withheld from those families owing tuition, fundraising, or volunteer hours.  
Eighth grade students whose fees and/or tuition are not paid in full by the date of the Disneyland trip will not be allowed to 
participate in this or any other graduation activities and/or ceremonies.  Double hours credit will be given for Clean-
Up Day Saturday, Aug. 24th, 2019; for clean-up after St. Patrick’s, March 14th after 11:30pm; Casino Night 
Feb. 22nd; and for FunFair clean-up, May 16th after 7:00pm.   

 

                   
Parent/Guardian Signature   /   Date     Principal / Date 
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Any family owing tuition, fundraising, or other fees at the end of the trimester will have their report card(s) 

withheld and the child(ren) will not be readmitted for the next trimester until said tuition is paid. 

 

In addition to this tuition agreement, parents also sign the Parent Commitment letter, outlining the 

cooperation, support, and expectations of parents in all Diocesan Catholic schools.  A copy of this letter is 

included in the Handbook appendix. 

Use of Phone 

Students are not allowed to use the school phone except in an emergency or when requested by the teacher to do 

so.  Faculty or students are not to be called to the phone during school hours except in an emergency. 

 

Unless parents have previously arranged this with the principal, Students are not to bring their cell 

phones to school.  Violation of this rule may result in confiscation of the phone and student detention.  

Parents may claim the phone at the end of the day. 

Use of School Grounds 

Our Lady of the Assumption School is a ministry of our Parish.  As such, our grounds are utilized by other 

ministries as well.  We share facilities with Religious Education students, Boy and Girl Scouts troops, and youth 

and adult groups who use our facilities after school hours.  For more information on the ministries available, or 

to inquire as to the use of the school grounds, please contact our Parish office at (909)882-2931.   

Vacations 

Please do not take vacation during the academic year.  This ensures continuity of learning for all students. 

Visitors 

All visitors to the school must sign in at the school office and wear a visitor tag.  This is for the safety of your 

children.  Students who do not attend the school are not allowed on the school grounds without the permission 

of the principal.   

 

Occasionally 8
th

 grade students wish to visit the school after graduating.  In order to do so, the graduating 

student must have previously cleared the visit with a supervising teacher and submitted to the office the 

appropriate Permission to Visit form.  (See Appendix.)  

 

 

“I give you a new commandment: love one another.  As I have loved you, so you also should 

love one another.  This is how all will know that you are my disciples,  

if you have love for one another.” 
 

John 13: 34-35  
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I. Appendix 

Brief History of Our Lady of the Assumption School: 

 Our Lady of the Assumption Parish was built by the Diocese of San Diego in 1955 and our 
school opened three years later, 1958.  Our founding pastor was Father Peter Mimnagh.  It was he who 
appealed to the Bishop for teachers.  His request approved, OLA received four Sisters of Mercy from 
Sligo, Ireland, to staff the school, and Sister Mary Francis Paula Lavan was the first principal.  True to 
their order, the Sisters instilled in their students the charism of Hospitality and Service to others; a 
charism which remains a central tenet today.   

  OLA School started with first through sixth grades; grades 7 and 8 were added the following 
year.  The Sisters of Mercy staffed the school for the first five years.  Then, in 1962, Mrs. Caroline 
Nunley, the school’s first lay teacher, joined the staff.  Over the years, the number of Sisters has 
declined, but three Sisters remain especially active in the school.  Sr. Camillus Gavigan, former 
principal of St. Anthony School in San Bernardino, assists with our school Choir and serves as our 
Missions moderator.  Sr. Betty McGovern, also a previous principal at St. Anthony’s serves as a 
Religious education teacher at OLA and supports school and parish functions, as does Sr. Sandi 
DiCianno, who is also in residence at OLA convent.  In 2003, the first lay Principal, Mrs. Sue Long, an 
OLA alumna and teacher, began her service in the capacity of Administrator.   

 A library was added to the school in 1967.  In 1970, the Parish hall was built, and in 1977 it was 
extended to meet the growing needs of the Parish and school.  In 1979, Julius and Margaret Bortell 
donated funds that were used to add the two-room Bortell Center to the existing school.  One room is 
currently being used for the Kindergarten class which was added to the existing grades in September, 
1985.  The other room of the Bortell Center serves as the OLA preschool which was dedicated on the 
Feast of the Assumption, August 15, 2015.   

 Recent additional improvements include installing new playground equipment, grading and 
reseeding the field and area in front of the school, installing new phone, air conditioning, and intercom 
systems, repainting all parish structures, and Internet access and interactive white boards in all 
classrooms.   

 During the summer of 2013, The JF Shea Foundation gifted us with energy efficient windows, a 
new roof, and fencing and gates surrounding the school.  In addition, asbestos has been removed from 
the student bathrooms, new tiling has been added to the hall, and the tile, carpeting, and cabinets in 
the Kindergarten and preschool have been upgraded.   

 In the summer of 2014, the Shea Foundation once more blessed us, donating new carpeting 
throughout the school.  Computers are updated yearly in the computer lab, stations are available in all 
classrooms, and a mobile computer lab has been added for use by all students.  A 1:1 iPad program 
was implemented in grades 4-8 in 2013, and we have expanded iPad student use to all grades to 
supplement educational programs. 

 Summer 2017 and Winter 2019, saw further improvements and upgrades to our technology 
program with an iPad and equipment grant through the Caritas Foundation, scholarship opportunities 
provided through the Diocesan-sponsored San Bernardino Catholic Elementary Schools Board, donor-
generated upgrades to student and teacher restroom facilities and a major Shea Foundation technology 
access grant.   

 During the Spring and Summer of 2019, there was also a major upgrade in the security and 
lighting systems funded through anonymous donors and Enkosystems.   

 Many of the children and grandchildren of our past pupils continue to enroll and, as noted 
above, our current principal is a former student.  The establishment of an alumni outreach committee 
is proving very effective in contacting former students.  We also continue to update the data base of 
our students, past and present.   

 With pride in the past, faith in the future, and a firm commitment to the value of Catholic 
education, Our Lady of the Assumption School looks forward to continuing to provide service to 
our community for many more years.  
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2019-2020 Year-Long Calendar 
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Student Detention Report  

 No.    

       Student:       

Grade:     

Date:      

 

  Disrespectful to authority figures or peers. 

  Disruptive behavior. 

  Harassment/Bullying. 

  Using unsociable language. 

  Plagiarism.  

  Chewing gum or sunflower seeds. 

  Throwing rocks, sand, etc. 

  Misusing technological devices or bringing unauthorized equipment from home; i.e.   

  personal iPads, iPods, cameras, etc. 

  Using a cell phone at school without teacher permission. 

  Playing games not allowed during recess. See Page 6, #13 of School Handbook. 

  Wearing clothes other than uniform without permission. 

  Irreverent behavior in Church. 

  Repeated failure to submit class- and/or homework 

  Repeated failure to return signed parent communication. 

  Other                      . 

 

       will remain 1 hour after school on Wednesday,  

      from 3:00 until 4:00pm.  Please return this form signed by 

teacher, parent, and principal along with $4.50 to cover the cost of Extended Care for the 

hour your student will be with the teacher, by the next school day. 

 

             

Student Signature      Parent Signature 

             

Teacher Signature      Principal Signature 

      

Homeroom Teacher Signature 

 

N.B. Because you received this detention, you may not qualify for the Honor Roll this 

trimester.  

 
 
 
 

8-20-19 
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Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax: (909)886-7892 
E-mail: OLAssumption@sbdioceses.org  

Website:  www.olabruins.org     
 

        Date:      
 
        Infraction #:     
 
Dear Parents, 
 
 Your student,        , is out of uniform in the 
following manner:  
               

               

          

 Your student was given a warning by his / her teacher and the time 

necessary to correct the infraction.  Your receipt of this form indicates that the 

correction was not made.  Please see to it that your child is within uniform code – 

or use the back of this form to indicate when they will be in compliance, sign the 

form, and have your student return it tomorrow your teacher.   

 If your student does not return this form, a Detention will be given.  Please 

note, after the third infraction notice, a Detention will be issued for each 

subsequent infraction.   

 Should you have any questions about our uniform policy, please consult the 

OLA School Handbook.             

 Thank you for abiding by the policies of Our Lady of the Assumption 

School. 

 
Parent Signature:         
Date:        
I have included a message on the back of this form:  
 
Yes:     No:      
 

 
 

 

 

 

mailto:OLAssumption@sbdioceses.org
http://www.olabruins.org/
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Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax: (909)886-7892 
E-mail: OLAssumption@sbdioceses.org  

Website:  www.olabruins.org     
 

BEFORE / AFTER SCHOOL PROGRAM 
 

After School Extended Care Phone – Direct Line:  (909) 881-2417 (ext. 21) 
 
Parent/Guardian Name (please print):          
Student Name(s) and Grade(s):           
 
Please check the days you will need Extended Care: 
Morning:   Mon    Tues____  Weds____  Thurs____  Fri____ 

Afternoon:   Mon    Tues____  Weds____  Thurs____  Fri____ 

Hours of Attendance: 
Mornings:  7:00 – 7:45;   Afternoons 3:00 – 5:30pm / Half Days noon – 5:30pm 
Monthly Fees: 
Before School Care per Student  After School Care Costs per Hour per Student 
$4.50 per hour or any part thereof  $4.50 per hour or any part thereof  

 
 After School Extended Care Costs per Family 

1 student  -  $175.00 per month 
2 students -  $260.00 
3 students  - $355.00 

Payment schedule:   All Extended Care costs are due by the 15th of each month.  As is the 
case with tuition, there is a $25.00 charge for Extended Care payment after that date.   
    Monthly  – payment is due the first day of each month 
    Hourly  – billing goes out at the end of the month 
    Occasionally – if there is no set schedule, parents pay    
   when picking up their child from Extended Care  
General:  Your monthly payment will remain the same each month.  Credits cannot be 
issued for occasional absences or holidays.  Prolonged illness (one week or longer) may be 
credited.  Extended Care begins at 3:15 and ends at 5:30pm.  After 6pm, parents will be 
charged $5.00 for every 5 minutes or portion thereof that their child remains in Extended 
Care.  A 30.00 charge will be made for each returned check.   
Acknowledgement:  I have read and understand the terms noted above. 
 
Parent Signature:           
(Please provide your contact information below.) 

 

mailto:OLAssumption@sbdioceses.org
http://www.olabruins.org/
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OUR LADY OF THE ASSUMPTION BEFORE / AFTER SCHOOL PROGRAM 
 

Registration Form 
 
Student Name(s) and Grade(s):            
 
Address:               
 
        Home Phone #:    
Father’s /Guardian’s Name (please print)   Work Phone #:     
        Cell Phone #:     
 
        Home Phone #:    
Mother’s / Guardian’s Name (please print)  Work Phone #:     
        Cell Phone #:     
 
Please note medical concerns (allergies, medication, etc.) Extended Care staff should know:    
              
              
Are there legal issues (i.e. restraining orders, etc.) which should be shared with staff?     
              
              
              
              
 
In case of illness or emergency, the first person called should be: 
 
                     
Name     Relationship    Phone  
 
My child may be released to the following persons:  
 
Name:      Relationship: 
               

               

               

               

                

 

Parent Signature:         Date:      
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DIOCESE OF SAN BERNARDINO 

SCHOOL ACTIVITY / FIELD TRIP PARENT CONSENT FORM 
 

SCHOOL:  Our Lady of the Assumption        

 

I/We the parent(s)/guardian(s) of:           

request that the school allow my/our son/daughter to participate in the following school activity:  

               

DATE OF ACTIVITY / FIELD TRIP:          

GRADE:     

TEACHER / COORDINATOR:           

DESTINATION:             

TIME LEAVING SCHOOL:      

ESTIMATED TIME OF RETURN:     

REASONS FOR ACTIVITY / FIELD TRIP:         

MEANS OF TRANSPORTATION:          

COST PER STUDENT:    COST TO COVER:       

STUDENT NEEDS TO BRING / WEAR         

                

In consideration for making the arrangements for this activity/field trip, we hereby release and save 

harmless the school, its employees, officers and agents from any and all liability, suits, causes and claims 

arising to my/our son/daughter as a result of, or in connection with, this activity/field trip. 

 

*IN CASE OF INJURY OR RELATED EMERGENCY, I AUTHORIZE THAT FIRST AID BE 

ADMINISTERED TO MY CHILD BY A PERSON QUALIFIED TO RENDER SUCH SERVICE, IF 

DEEMED NECESSARY BY SCHOOL FACULTY, STAFF, AND/OR CHAPERONE.  

Please note allergies, special conditions:           

                

------------------------------------------------------------------------------------------------------------------------------- 

**I/We understand that any insurance benefits that are effective have limited application. 

 Yes,       has my/our permission to attend the activity/field trip on  

     (date). 

 No,       may not attend the activity/field trip because   

              

Parent/Guardian signature:       Date:    

Work telephone:      Home telephone:      

Cell phone(s):               

 

 

 
7-23-18 
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DIOCESE OF SAN BERNARDINO / RIVERSIDE 

STUDENT ACTIVITY / FIELD TRIP - DRIVER INFORMATION SHEET 
 

PLEASE NOTE:  All drivers must successfully complete the  

Diocesan Safe Driver training. 
 

DRIVER NAME        DATE OF BIRTH    

ADDRESS         HOME PHONE #    

CELL PHONE #        # OF STUDENTS    

DRIVERS LIC. #        EXPIRATION DATE   

VEHICLE THAT WILL BE USED 

OWNER        VEHICLE MODEL    

ADDRESS       VEHICLE MAKE      

VEHICLE YEAR     

LICENSE PLATE       EXPIRATION DATE    

REGISTRATION EXPIRATION DATE      

*If more than one vehicle is used, the aforementioned information must be provided for 

each vehicle. 

 

INSURANCE INFORMATION 

When using a privately owned vehicle, the insurance coverage is the limit of the insurance 

policy covering that specific vehicle. 

 

INSURANCE COMPANY          

POLICY #       EXPIRATION DATE    

LIABILITY LIMITS OF POLICY         
(NOTE: The minimal, acceptable liability limit for privately owned vehicles is $100,000 / $300,000) 

 

CERTIFICATION 

I CERTIFY THAT THE INFORMATION GIVEN ON THIS FORM IS TRUE AND CORRECT TO THE 

BEST OF MY KNOWLEDGE. I UNDERSTAND THAT AS A VOLUNTEER DRIVER, I MUST BE 25 

YEARS OF AGE OR OLDER, POSSESS A VALID DRIVER’S LICENSE, HAVE THE PROPER AND 

CURRENT LICENSE AND VEHICLE REGISTRATION, AND HAVE THE REQUIRED INSURANCE 

COVERAGE IN EFFECT ON ANY VEHICLE USED TO TRANSPORT STUDENTS. 

 

              

Signature      Date 

 
7-23-18 
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Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax:  (909)886-7892 

E-mail:  OLAssumption@sbdiocese.org  
Website:  www.olabruins.com 

 
 

Denial to Photograph Form 
 

 

I understand that my child’s photograph may occasionally be included 

in pictures of school sponsored events or activities.  I further realize that 

photos of my child may appear in the school yearbook unless I specifically 

request they not be included.  (*See note below.)  However, I do not 

authorize any other agency, (i.e. newspapers, etc.), to include my child in 

broad school photographs, nor do I give permission for my child’s picture 

to appear on the school website. 

 
 
               
Printed name/grade(s) of student(s)  Printed name of parent 
 
 
 
             
Date       Signature of parent 
 
 
 

 
*Photos of my child are NOT to be placed in the school yearbook. 
 
             
Date       Signature of parent 
 
 

 

 

 
 
 

mailto:OLAssumption@sbdiocese.org
http://www.olabruins.com/


Our Lady of the Assumption School Handbook 

31 

Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax: (909)886-7892 
E-mail: OLAssumption@sbdioceses.org  

Website:  www.olabruins.org     

 

Permission to Walk Home 
 
 
Date:      
 
Student Name(s):          
 
Grade(s):    
 
 
 
In accordance with Diocesan policy, I give permission for my  
son / daughter to walk home after school.   
 
 
 
Parent Name (please print):       
 
Signature:           
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

mailto:OLAssumption@sbdioceses.org
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Request for Medication to be Taken During School Hours 
(This form must be renewed each school year.) 

 
To be completed by parent (for all medications): 
 
Name of student:          Grade:     
 
 
                
Name of medication      Dose  Time(s) to be given # of days 
 
I request that my child, named above, be assisted in taking the prescribed medication at 
school by authorized persons.  I agree to comply with the school’s policies and procedures.  
I have provided the medication in its original container and labeled as above.  
 
             
Date  Daytime phone number  Parent/guardian signature 
 

To be completed by a licensed physician for all medications (inc. over the counter): 
 
 
                
Name of medication        Purpose of medication 
 
 
                
Date prescribed      Dosage  Frequency   Duration 
 
Precautions, special instructions, possible side effects, comments: 
               

               

             

The student named above, for whom this medication is prescribed, is under my care. 
 
             
Print name of physician    Signature of physician 
 
             
Date       Telephone number 
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Diocese of San Bernardino 
PARENT COMMITMENT LETTER 

INTRODUCTION 
 

We, the faculty and staff of Our Lady of the Assumption School and Preschool, welcome you and your family to our school 

community.  You will find that each of us is firmly committed to the formation of a school community which will provide a 

Catholic Christian education for your child(ren). 
 

Belonging to our school community demands a commitment and dedication of the faculty and staff to the Mission, Philosophy, 

and Schoolwide Learning Expectations of our school.  It is necessary, likewise, for each parent to share this commitment and 

dedication, to accept the same Mission and Philosophy, to promote our OLA Schoolwide Learning Expectations, and to 

support the efforts of the administration and faculty to implement and achieve them. 
 

As parents, you are the primary educators of your child(ren).  By enrolling your child(ren) in our school, you are asking us to 

share in that educational process.  For you to understand fully your part in the formation of the school community, we ask you 

read the following Agreement and to sign it as an indication of your acceptance of your obligations to the school community.  

On our part, the religious and academic education, welfare, and safety of the school children come first in all decisions. 
 

AGREEMENT 
 

1.  We understand that the school is a Catholic school under the jurisdiction of the Diocese of San Bernardino.   

      We accept, therefore, that: 

 a.  the pastor is the Bishop’s delegate who carries out diocesan policies and has final accountability 

      and responsibilities for total Catholic education at the parish level; 

 b.  the principal is the immediate administrator of the school who is responsible for the direction 

      and supervision of school programs within such constraints as may be delineated by the 

      pastor or diocesan authorities. 

 

2.  We understand that certain responsibilities require our continuous support if the school is to achieve its goals. 

     We agree, therefore, to 

 a.  make the teaching of Religion a reality in the life of our child(ren) by participating in the 

      religious education program and related activities; 

 b.  provide a suitable environment for home study and encourage our child(ren) to learn; 

 c.  abide by all school and diocesan regulations and policies as published in the school  

      handbook of policies and other school communications; 

 d.  uphold the school’s Mission, Philosophy, and Schoolwide Learning Expectations. 

 

3.  We understand that tuition and fees cover only a part of the total cost of educating our child(ren).   

      We agree, therefore, to 

 a.  make tuition payments at the agreed-upon times; 

 b.  assist in making up the financial deficit by assuming our share of duties for fundraising and 

      other support activities sponsored by the school community. 

 

ACCEPTANCE 

 

We agree that our signatures below indicate our willingness to fulfill our obligations under the provisions of the Agreement 

and to support actively the Mission, Philosophy, Schoolwide Learning Expectations, and programs of Our Lady of the 

Assumption School.  We understand that we may be asked to withdraw our child(ren) from school if we fail to fulfill our 

responsibilities under this Agreement. 

 

Child(ren)’s Name (s) __________________________________________________________ 

 

Father’s/Guardian’s Signature ____________________________________________Date _________________ 

 

Mother’s/Guardian’s Signature ____________________________________________Date _________________ 
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Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax: (909)886-7892 
E-mail: OLAssumption@sbdioceses.org  

Website:  www.olabruins.org     

 

 
Permission to Visit 

 
Name of Student (print):             

 
Parent (print):             

 
From when to when will this student be on campus? 

 
Date(s):                

 
 

Arrive at School:       Leave Campus:     
 
 

Supervising Teacher (print):            
 
 

Teacher Signature:              
 

  
Parent Home #:    Cell:     Work:   

 
 

Student Cell #:         
 
 

Alternate Emergency Contact Name:         
 
 

Phone Number(s):            
 
 

Parent Signature:       Date:     
 
 

mailto:OLAssumption@sbdioceses.org
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Our Lady of the Assumption School 
796 West 48th Street 

San Bernardino, CA 92407 
Phone: (909)881-2416  Fax:  (909)886-7892 

E-mail:  OLAssumption@sbdiocese.org  
Website:  www.olabruins.com  

 

Tardy Fee 

Date:      

Dear Parents,  

Your student(s)          , has/have  

arrived late to school on the following dates:         

       .  As noted on page 15 of our 

Parent/Student Handbook, students are allowed 5 unexcused tardies each 

trimester.  After that, tardies are charged at $5.00 each.  The total now due 

for this trimester is:     .   

 Please send in your payment by the end of this week. 

Thank you, 

      

 
 
 
 
 
 
 
 
 

 

 

mailto:OLAssumption@sbdiocese.org
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Our Lady of the Assumption School  

iPad User Agreement  
 

OLA iPad User Agreement  
Our Lady of the Assumption School and the undersigned student and parents agree that stated student will be 

allowed to use a school-issued iPad for the period of September 3, 2019-June 11, 2020, so long as the student 

adheres to the policies as set forth in the agreement. The school–issued iPad is and will be owned solely by the 

school before, during, and after that period. The iPad is loaned to the student, who may use it during the school year 

as long as the student is in good standing, as defined solely by the school administration. The student is required to 

bring the iPad to every class, be responsible for its care, and follow our Acceptable Use Policy.  
 

OLA reserves the right to collect, inspects, and alter the iPad at any time before returning them to students. Students 

are responsible for taking care of the iPads, and in the event of loss, theft, or damage, may have to pay up to a $500 

repair/replacement fee. The school administration holds sole discretion in determining what circumstances constitute 

“damage” to the given iPad.   
 

Before issue, students must provide an approved iPad cover such as Otter Box, Survivor, or Life Proof to ensure the 

integrity of the iPad.  Parent-bought cases are the property of the student and will be returned at the end of the school 

year.  In addition, a screen cover can greatly reduce the risk of screen scratches. Students will be carrying the iPad in 

their backpack.  It is recommended that parents purchase a backpack with a designated computer/iPad area.   
 

Students will be transporting their backpack and iPad from class to class during their school day. During all non-

class times, backpacks carrying iPads MUST be hung in their assigned location. At no time shall a student’s 

backpack be placed on the ground; including during participation in sports.  Students involved in afterschool 

activities will leave their backpack in the classroom designated by their teacher as the locked/supervised storage 

area.  
 

In order to minimize accidental damage, students are not allowed to bring food or drink within close proximity of 

iPads. This includes carrying their iPad next to water bottles/lunches in their backpacks.   Students are not allowed to 

jailbreak the iPads, alter the iPads in any physical way, or apply stickers to any part of the iPads. Upon leaving Our 

Lady of the Assumption School, the student must return the iPad in good working condition.  
 

In exchange for OLA permission for the undersigned student to use one assigned iPad for the 2019-2020 school 

year, the undersigned student and parent agree to be bound by the policies set forth in this agreement.  
 

Equipment  
Students are issued an Apple iPad Air 2 or iPad generation 6, a charging block, and lightning cord.  Our Lady of the 

Assumption School retains sole right of possession of the iPad and related equipment. The iPad will be issued to 

students in compliance with the guidelines set forth in this document and current with fee payment schedules. The 

Technology Team retains the right to collect and/or inspect the iPad at any time and to alter, add or delete installed 

software or hardware. 
 

Damage or Loss of Equipment 

In the event of damage or loss, students must report to the OLA technology team within 24 hours. Water damage 

and/or cracked screens, replacement/repair costs are the responsibility of the family. It is the student’s responsibility 

to keep the iPad in good condition and the student is responsible for any loss or theft.  in the case of screen damages 

to the iPad;  a $100 deductible will apply.  Water damage and loss of the iPad in NOT covered and full cost of 

replacement will be charged.  Any iPad damage is to be reported to Mrs. Godsy for repair or replacement within 24 

hours.  

Standards for Personal iPad Care          

Student Responsibilities: 
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1. Bring the fully charged iPad to class every school day.  Keep the iPad with you or within your sight at 
all times.  

2. Do not let anyone use the iPad other than your parents or guardians. 
3. Adhere to OLA parent handbook at all times. When in doubt, ask a member of the technology team.  
4. Back up your data to your iCloud or Google Drive.  
5. Report any problems, damage, or theft immediately to a member of the technology team.  
6. When the iPad is not being used, it should be stored in the student’s backpack and hung on the 

classroom hooks. 
7. Never remove the iPad cover.  
8. Do not use the Camera or Video Camera during school hours without permission from your teacher. 

Any unauthorized use during school hours may result in disciplinary action. 
9. Graduating students must return fully functioning/ready for use iPad, charging block and lightning 

cord on the last Friday of May.  They must be signed out of all applications and iCloud, and have their 
device re-set at the time the iPad is turned in. 

 

General Handling and Required Care of the iPad  
 Students and parent/guardian will be charged for any damage resulting from abuse, mishandling, 

or loss of iPad. The OLA user agreement must be followed at all times.  
 

 Do not mark the iPad in any way with markers, stickers, etc. Each iPad is labeled with an 
identification barcode. Do not remove this sticker.  

 Do not insert foreign objects (paperclips, pens, etc.) into the ports (openings) of the iPad.  
 

 Do not eat or drink near the iPad. There should never be any food or drink around the iPad. 
Damage due to spilled substances is the responsibility of the family. 

 

 Make sure hands are clean before using the iPad- the glass screen should be regularly wiped clean 
with a dry, clean, soft cloth - microfiber is recommended but any soft cotton fabric will work. 
Please do NOT use commercial liquid or spray cleaners on the iPad screen.  

 

 When the charging cable needs to be connected, be sure to line it up correctly when inserting and 
removing. Students are responsible for damage to the charger port or connector pin resulting 
from mishandling.  

 

 Any inappropriate web or email activity can result in loss of iPad privilege and student is subject 
to disciplinary actions. However, if you unintentionally link to an inappropriate web site, report it 
to your teacher immediately so that technical staff can remove access to the site. 
 

 All use of the Internet/network should be to further student education and to enrich student 
access to educational resources.  
 

 The guidelines noted above must be followed at all times.  Students will be issued infraction 
notices for violations.  After three infractions, a detention will be issued. 

 

PLEASE KEEP THIS PAGE FOR YOUR RECORDS 

 

 Student Name:____________________________________________ 

Grade:_____________ 
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Student Agreement  

 
1. I will take good care of my assigned iPad and accessories. 
2. I will always leave my device in its secured case.  
3. I will keep my iPad secure at all times.  
4. I will not loan my iPad out to anyone.  
5. I will bring my iPad to school charged and ready for use each day.  
6. I will not disassemble, repair, hack, or subvert the security of the iPad.  
7. I will not install apps without permission of the technology department or my parent/guardian. 
8. I have read and understand the Our Lady of the Assumption School iPad procedures document.  
9. I agree to abide by all Our Lady of the Assumption School policies governing the use of my iPad, both in 

school and at home. 
10. I understand that my iPad is subject to inspection by Our Lady of the Assumption School staff at any time 

and that it remains the property of OLA.  
11. I understand that I am responsible for any intentional or negligent damage to the iPad.  
12. I will return the iPad in good working order. I understand that the replacement cost of the iPad may be as 

much as $500.  
13. I will immediately file a report (within 24hours) with the Mrs. Godsy  in the event of 

loss/damage/equipment failure.  
14. I will review the iPad procedures with my parent(s). 

 

Parent Agreement  

 
1. I have read and understand all terms of the iPad student agreement and the OLA procedures, and 

agree to let my child participate in the iPad program.  
2. I have discussed the OLA procedures with my child and will support the school in guiding my child 

in using the iPad at home and as an educational tool.  
3. I understand that I am responsible for monitoring and guiding my child’s activity on any home 

Internet access, if applicable.  

 

Issued iPad Serial Number:___________________________________________________ 

Student Signature:_____________________________________________________________ 

Parent Signature:______________________________________________________________  

Date:__________________________________________ 

 

PLEASE SIGN AND RETURN TO MRS. GODSY, GRADE 6.     
 THIS AGREEMENT WILL BE KEPT IN STUDENT RECORDS. 
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Our Lady of the Assumption School  

iPad User Agreement – Grades K-5 
 

OLA IPad User Agreement  
Our Lady of the Assumption School and the undersigned student and parents agree that stated student will be 

allowed to use a school-issued iPad for the period of August 20, 2019 - June 11, 2020, so long as the student adheres 

to the policies as set forth in the agreement. The school–issued iPad is and will be owned solely by the school before, 

during, and after that period. The iPad is loaned to the student, who may use it during the school year as long as the 

student is in good standing, as defined solely by the school administration. The student is required to bring the iPad 

to every class, be responsible for its care, and follow our Acceptable Use Policy.  

 

OLA reserves the right to collect, inspect, and alter the iPad at any time before returning them to students. Students 

are responsible for taking care of the iPads, and in the event of loss, theft, or damage, may have to pay up to a $500 

repair/replacement fee. The school administration holds sole discretion in determining what circumstances constitute 

“damage” to the given iPad.   

 

Before issue, students must provide an approved iPad cover such as Otter Box, Survivor, or Life Proof to ensure the 

integrity of the iPad.  Parent-bought cases are the property of the student and will be returned at the end of the school 

year.  In addition, a screen cover can greatly reduce the risk of screen scratches. Students will be carrying the iPad in 

their backpack.  It is recommended that parents purchase a backpack with a designated computer/iPad area.   

 

In order to minimize accidental damage, students are not allowed to bring food or drink within close proximity of 

iPads. This includes carrying their iPad next to water bottles/lunches in their backpacks.   Students are not allowed to 

jailbreak the iPads, alter the iPads in any physical way, or apply stickers to any part of the iPads. Upon leaving Our 

Lady of the Assumption School, the student must return the iPad in good working condition.  

 

In exchange for OLA permission for the undersigned student to use one assigned iPad for the 2018-2019 school 

year, the undersigned student and parent agree to be bound by the policies set forth in this agreement.  
 

Damage or Loss of Equipment 

In the event of damage or loss, students must report to the OLA technology team within 24 hours. Water damage 

and/or cracked screens, replacement/repair costs are the responsibility of the family. It is the student’s responsibility 

to keep the iPad in good condition and the student is responsible for any loss or theft.  Apple Care covers damages to 

the iPad; deductible will apply.  Parents are responsible for taking the iPad to the Apple Store for repair.    

Standards for Personal iPad Care          

Student Responsibilities: 
 

10. Keep the iPad with you or within your sight at all times.  
11. Do not let anyone use the iPad other than your teacher or teacher’s aide. 
12. Adhere to OLA parent handbook at all times. When in doubt, ask a member of the technology team.  
13. Back up your data to your iCloud or Google Drive.  
14. Report any problems, damage, or theft immediately to a member of the technology team.  
15. Never remove the iPad cover.  
16. Do not use the Camera or Video Camera during school hours without permission from your teacher. 

Any unauthorized use during school hours may result in disciplinary action. 
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General Handling and Required Care of the iPad  
 

 Students and parent/guardian will be charged for any damage resulting from abuse, mishandling, 
or loss of iPad. The OLA user agreement must be followed at all times.  

 

 Do not mark the iPad in any way with markers, stickers, etc. Each iPad is labeled with an 
identification barcode. Do not remove this sticker.  

 

 Do not insert foreign objects (paperclips, pens, etc.) into the ports (openings) of the iPad.  
 

 Do not eat or drink near the iPad. There should never be any food or drink around the iPad. 
Damage due to spilled substances is the responsibility of the family. 

 

 Make sure hands are clean before using the iPad- the glass screen should be regularly wiped clean 
with a dry, clean, soft cloth - microfiber is recommended but any soft cotton fabric will work. 
Please do NOT use commercial liquid or spray cleaners on the iPad screen.  

 

 When the charging cable needs to be connected, be sure to line it up correctly when inserting and 
removing. Students are responsible for damage to the charger port or connector pin resulting 
from mishandling.  

 

 Any inappropriate web or email activity can result in loss of iPad privilege and student is subject 
to disciplinary actions. However, if you unintentionally link to an inappropriate web site, report it 
to your teacher immediately so that technical staff can remove access to the site. 
 

 All use of the Internet/network should be to further student education and to enrich student 
access to educational resources.  
 

 The guidelines noted above must be followed at all times.  Students will be issued infraction 
notices for violations.  After three infractions, a detention will be issue 

 

 

 

 

 

PLEASE KEEP THIS PAGE FOR YOUR RECORDS 

 

Student Name:____________________________________________ 

Grade:_____________ 
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Student Agreement  

 
15. I will take good care of my assigned iPad and accessories. 
16. I will always leave my device in its secured case.  
17. I will keep my iPad secure at all times.  
18. I will not loan my iPad out to anyone.  
19. I will bring my iPad to school charged and ready for use each day.  
20. I will not disassemble, repair, hack, or subvert the security of the iPad.  
21. I will not install apps without permission of the technology department or my parent/guardian. 
22. I have read and understand the Our Lady of the Assumption School iPad procedures document.  
23. I agree to abide by all Our Lady of the Assumption School policies governing the use of my iPad, both in 

school and at home. 
24. I understand that my iPad is subject to inspection by Our Lady of the Assumption School staff at any time 

and that it remains the property of OLA.  
25. I understand that I am responsible for any intentional or negligent damage to the iPad.  
26. I will return the iPad in good working order. I understand that the replacement cost of the iPad may be as 

much as $500.  
27. I will immediately file a report (within 24hours) with the OLA Staff in the event of 

loss/damage/equipment failure.  
28. I will review the iPad procedures with my parent(s). 

 

Parent Agreement  

 
4. I have read and understand all terms of the iPad student agreement and the OLA procedures, and 

agree to let my child participate in the iPad program.  
5. I have discussed the OLA procedures with my child and will support the school in guiding my child 

in using the iPad at home and as an educational tool.  
6. I understand that I am responsible for monitoring and guiding my child’s activity on any home 

Internet access, if applicable.  

 

Issued iPad Serial Number:___________________________________________________ 

Student Signature:_____________________________________________________________ 

Parent Signature:______________________________________________________________  

Date:__________________________________________ 

 

PLEASE SIGN AND RETURN TO MRS. GODSY, GRADE 6.     
 THIS AGREEMENT WILL BE KEPT IN STUDENT RECORDS. 
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Our Lady of the Assumption School Handbook 

43 

 
Verification of Awareness / Compliance with the  

OLA Parent/Student Handbook 
 

 

We,          (please print student(s) name(s)), 

and       (parent/guardian) have read and understand the 

policies set forth in the Our Lady of the Assumption School Parent / Student Handbook.  

We understand that we are expected and required to abide by the policies and regulations 

stated therein.  We are also aware that failure to do so may result in disciplinary 

procedures and/or termination of our enrollment at Our Lady of the Assumption School.     

 As noted in the Introduction, this School Handbook will help you understand the 

philosophy, policies, and procedures of our school.  Whereas Our Lady of the Assumption 

School retains the right to amend this handbook for just cause, please note that 

parents/guardians will be given prompt notification of the necessary changes. 

 

Student(s) signature(s):             

               

 

 

Parent/Guardian signature(s):             

 

Signed this    day of the month of     , in the year   . 

 

“Thank You for Choosing  

Our Lady of the Assumption Catholic School!” 

 

“Sharing Christ Today with the Leaders of Tomorrow!”  


